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JO/LKHOCTHASI HHCTPYKIMSA PYKOBOAMTE/IsI BOTOHTEPCKOro OTpsiga
«Hagexaa» MOAY «OOII Ne 41 r. Opcka

1. O0uue moJioKeHus
1.1. PykoBomurens BosmoHTEpPCKOro oTpsiaa (Jajiee — OTpA[) HA3HAYAECTCA HA TO/DKHOCTH
JUPEKTOPOM LIKOJIBI.
1.2. PyxoBomutens 0TpsAAa MOJYUHAETCA HENOCPEACTBEHHO JUPEKTOPY LIKOMEL.
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1.3. B cBoeit A€ATETBHOCTH PyKOBOJCTBYETCS:

v 3akoHoJaTeNsCcTBOM Poccuiickoii Depepanny;
yCTaBOM IIKOJIBI,

NoJI0XKeHNEeM 0 BomoHTEPCKOM OTpsIe;

BHY TPEHHUMHY HOPMATHUBHBIMH JOKYMEHTAaMH IIKOJBL,
NpUKa3aMU U paCoOpsHKEHUAMHI JUPEKTOPA IIKONBL;
HacToALIEH TOKHOCTHON HHCTPYKIIMEH.
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2. To/uKHOCTHBIE 00S1I3aHHOCTH
PyxoBoaurens oTpsza:

2.1. co3maér ycnoBusA UIS pealu3aliiy ¥ pa3BUTHSA BOJIOHTEPCKON IEATENHHOCTH B
o6pa3oBaTeNpHON OpraHu3anyu;

2.2. pyKOBOJUT JEATEIHHOCTBIO OTPSIa, B TOM YHCIIE AEATEALHOCTHIO 110 IPUBJICYEHUIO
BOJIOHTEPOB IS OpraHu3alluy U IIPOBEICHUI0 MEPOTIPUATHIH BOJOHTEPCKOI
HaIlpaBJIEHHOCTH,

2.3. paspabarbsiBaeT OCHOBHBIC HalpaBlIeHHs paboThl, KOTOPYO Oy Xy T BHIIIONHATE BOJIOHTEPHI;

2.4, nnaHUpyeT U OCYLIECTBIISET KOHTPOJIb HaJl BHIIIOHEHHEM MEPOIIPHUATUH, HATIpaBICHHEBIX
Ha NPOJBIDKEHNE U NOMYIAPU3aLHIO BOJIOHTEPCKUX LEHHOCTEH,;

2.5. pykoBoauT HaGOPOM BOJIOHTEPOB, IPOBOJUT UHCTPYKTaXK BOJOHTEPOB O MpaBUIax
paboThl, TeXHUKYU 6€30IIaCHOCTH, a TalKe OpraHu3yeT 00yueHHE BOJIOHTEPOB;

2.6. uadopmupyeT 06 UCTOPUH OpraHU3alUK, €€ MUCCHH, TPAAULUAX, CYILIECTBYIOMUX
npolenypax U IpaBuiiax

2.7. KOOpAMHHUPYET ACATEIBHOCT OTPAAA COBMECTHO C OPraHM3aLUIMY, Ky pHUPYIOIIUMH
MEPONPUATHSA, B KOTOPBIX Yy4aCTBYIOT BOJIOHTEDHI;

2.8. 06061maeT mpakTUKy pabOoThl IO OPraHU3aLUK BOTOHTEPCKOM NEATEIBHOCTH U
TIOrOTAB/IUBACT MPEUI0KEHNS 110 €€ PaCHIMPEHHIO U Pa3BUTHIO LUl PYKOBOJCTBA LIKOJIbI
¥ OpraHu3aluii, ICIONb3YIOIHUX BOJIOHTEPOB;

3. KpanupukanuoHHble TpeOOBANHS.

3.1. PykoBoauTens oTpsfa AOKEH 001a[aTh CreHAaIbHBIME SHAHUAMH,
HEOGXOIMMBIMH IS CTIONHEHHS JODKHOCTHBIX 00s13aHHOCTeH. VIMETh HaBBIKH:

v/ yIpaBneHYeCcKOH AeATENLHOCTH;
v’ aHAJIUTHYECKOH paGoTHI;
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3.2.

4.1.1.

4.1.2.

v/ 060CHOBaHMS ¥ TNPHUHATHA B Ipejenax MO/DKHOCTHBIX 00s13aHHOCTEH
‘pelICHHUHA,

v’ cuCTeMaTH3aluy HHPOPMAIIUH 110 HANPABICHUIO NeATENbHOCTH,

v/ OIepaTMBHOTO IPHHATHAS U PEaIi3aluy yIPaBICHICCKIX pELLEHUIA;

v paGoTHI ¢ JIOJBMH 110 HEAOIY MEHNIO TMIHOCTHEIX KOH(IIMKTOB,

v/ paGoThl Ha IEPCOHABHOM KOMIIBIOTEPE.
PyKoBOIUTENH OTPsfia AOJKEH 3HATh OCHOBBL 3aKOHOJATeNbCTBA, PEryINPYIOMEro
JeSTEHHOCTD BOJIOHTEPOB, OCHOBBI 8IMIHICTPATUBHOTO Npasa 1 3aKOHOAATENBCTBA O
TpyJie; TIPaBHIa BHy TPEHHEr0 TPy I0BOTO pacTiopsaka; IpaBmiia i HOPMbI OXpaHbl TPYAd,
npaBusIa MOXKapHON 6e30TaCHOCTH.

4. IIpaBa

4.1. PykoBoauTeNb OTpsiia UMEET IPaBo:

3anpamuyBaTth v nojydyars OT CTPYKTYPHBIX HOI[pEBIICJ’ICHI/Iﬁ IIKOJIBI A KOHTpaFCHTQB
c¢BeJeHUs, IOKYMEHTEI X MaTCpUaIbl, OTHOCAIIMECS K BOIIpocaM OesSTeJIbHOCTH OTpAda.
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MHULMUPOBATH BONOHTEPCKYIO JIESTENbHOCTD PASIUIHBIX HANPAaBICHNH, ¢GopM 1 CPOKOB
peanu3aliH.

4.1.3.-rpe60oBarh OT BOJOHTEPA YBAKUTENHHOTO OTHOMICHI K yjieHaM BOJIOHTEPCKOro

4.1.4.

4.1.5.

4.1.6.

4.1.7.

JBIDKEHUS, TIEHarornyecKoMy KOJIICKTUBY U 06y 4aOIMMCs! IIKOJIBL, OEPEIKHOTO
OTHOILEHUS K UMYIIECTBY IIKOJIBI;

COTpYAHMYATh CO CTPYKTYPaMH, OpraHu3alusiMH, 00beJMHEHUAMH, 3aHHMAIOIIMHCS
BOJIOHTEPCKOM, COLMANBHON JEATEILHOCTBIO B LIIKOJNE, CTAHMLE, paiioHe, pecIryOiuke;
pa3pabaTbiBaTh M NOaBaTh MPOEKTHI, CBA3AHHBIC C BOJIOHTEPCKOM AEATENIBHOCTRIO, A4
hMHAHCHPOBAHKS B OOLICCTBEHHBIC (bOH/IBI, COOTBETCTBYIOLIME YIPABICHUA 1
BEIOMCTBA,

[OOMIPATH (XOJATaHCTBOBATE O MOOIIPEHIH IIEPEL aIMUHUCTpaLel) BOJIOHTEPCKUE

oTpsaB! (TPYIINb), OTAEIBHBIX BOJIOHTEPOB.

OTKa3aThCA OT yCIIyT BOJIOHTEPA NPU HEBBITIOJHEHIH IM CBOMX 00543aTENbCTB;
6. OTBeTCTBEHHOCTDH

6.1. PykoBoauTesh OTpsiZia HECET OTBETCTBCHHOCTD:

6.1.2.

6.1.1. 3a pesysbTaTHl ¥ 3 (HEKTUBHOCTD ACATEILHOCTH BOJIOHTEPOB;

32 HEBBITIONHEHYE CBOVIX JOMDKHOCTHBIX 0GS3aHHOCTEH, & TAalOKe 33 HeoOecIeyeHne
BBITOJTHEHMS BOJOHTEPaMU BO3JIOKCHHBIX Ha HUX 003aHHOCTEMH;
6.1.3. 32 HEBBUTOMHEHHE NPUKA30B ¥ PACTIOPSHKEHHH JUPEKTOPA MIKOIIBL.

6.2. OTBETCTBEHHOCTH 32 HEeHCIOJHEHNE WX HEHaJJIe)Kallce HCIIOJIHCHHUC 00s13aHHOCTEH,

pexy CMOTPEHHBIX B II. 2 HACTOSIIECH MHCTPYKLIUY, onpenesacTCs B COOTBETCTBUH C
3aKOHOIATCILCTBOM.

C IOJDKHOCTHOM HHCTPYKIIMEH O3HAKOMIICH (), OIMH SK3EMILISP MOy AT (a) Ha pyKH H
0643yI0Ch XPaHUTh €r0 Ha paboyeM MeCTe
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